Parent Portal Resource Guide
The steps below demonstrate the member registration process for parents/guardians.

If you have never been on the Parent Poral before, you need to create an account by following
the steps below.

If you already have a Parent Portal account, please skip to section 2.

SECTION 1
Step Action
1 A. Open the parent portal link that is located on our website (bgcgb.org). Then

click Need a Login? Button

B. Parent will enter account details.

C. Click Submit tfo create the new account. A welcome email with a
confirmation link will be sent to the email address provided.
Please make sure you use a valid email address.

PARENTS/GUARDIANS: Enter your Information below to create an account.

Create Account

Bi




SECTION 2- Adding a membership

Step Action
1 Log in to the parent portal and click the Memberships tab.
Alternatively, Click the Browse Memberships button.
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2 Select your Club location from the Locations list. Click Save Location.
Note: If you click Change, you can change the location.
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3 Select the membership category.
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Select the Membership Type that you'd like to purchase.

WEST SIDE (NAGEL UNIT) 2022-2023 SCHOOL YEAR $1000 est Side (Nagel U
MEMBERSHIP Select

On the next screen, select each child that you would like to purchase the
membership for and click Next.
Note: If you need to add a child, click on Create a New Contact from this screen.

Select contacts
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Leslie Knope - 14 Ron Swanson - 19
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Create a New Contact

If you need to add a child, please answer the Membership Questions form and click
the Finish button.




Membership Questions
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Next it will bring you to the Sign Contracts Page.
the sign bufton.

WEST SIDE (NAGEL UNIT) 2022;

Sign Contracts

REGISTRATION STEP 3/3

CONTRACT NAME CONTRACT STATUS SIGNATURE LAST MODIFIED ATTACHMENT
Leslie - Boys & Gils Club of

’ Draft Si 9/9/2022 by Andy Dywer N/A
Greater Green Bay Waivers v Andy Bt

For each child, you will need to click

CHOOL YEAR MEMBERSHIP

COMPLETED ON REQUIRED

NiA Optional

Once all contracts are signed, click the Finish! button.

button.

You will then be led to a summary page. This is where you can see membership fees
that are due. If all information on the summary page is correct, select the Next

Enter Coupon Code
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MEMBERSHIPS REGISTRANTS CHECKOUT
= Wowthat ou have completed e regisiaton Summary
SRRl <icp:. you can add more members to a different Next
Membership Type in the same Transaction
Immediate Charges
LESLIE KNOPE - WEST SIDE (NAGEL UNIT) 2022-2023 SCHOOL YEAR MEMBERSHIP MEMBERSHIP 10.00 P
LESLIE KNOPE - WEST SIDE (NAGEL UNIT) 2022-2023 SCHOOL YEAR MEMBERSHIP VENSERSHIP §1000 x®
IMMEDIATE PAYABLES
Initial Fee $20.00
GRAND TOTAL $20.00

Click either Make Payment or Pay at Club.

Note: By clicking Make Payment, you will be taken to a credit card payment screen.




DUE NOW - DEFAULT %, % TOTAL DUE NOW

This section has the amounts that are payable today for your purchase. The Make Payment button will allow you to enter your payment

information or you can select from any active Stored Accounts that are available for your household.
Leslie Knope - West Side (Nagel Unit) 2022-2023 School Year Membership £10.00
Balance Total: $10.00

Make Payment Pay at Club

If you click Pay at Club. You will be directed to the payment complete page and
then you will go to the Clubhouse to make payment.

Note: Families requesting financial assistance should select Pay at Club and contact
their Club location for details.

From the Payment Complete Page, you have the following options:
e View or Print Receipt
e Navigate back to the Account home page

Transactian - 00
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Hi John Doe, thank you for making transaction T-00004 1 Community

Email Recsipt To  Mattesymes+jd@gmail.c m View or Print Receipt
# Return to My Account




